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                                                       Principal – Rod Allen
Counselor – Melanie Kolbye
Secretary – Verónica Rivera 
   Nurse – Debbie Phillips, R.N.
                                                       Office Assistant – Lenice Kirk
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Pre-Kindergarten
     Sueanne Bardwell
     Darla Seeton
     Raquel Palma
     Kathi Sulin
     Kalisa Craven  -- Aide 
     Krystal Wilson – Aide
     Vickie Wilson -- Aide
     Leigh Foster --    Aide

Kindergarten
     Vicki Donohoe
     Jane Roberson
     Sylvia Harris
     Martha Holmes
     Stacy Wedding
     Rene’ Sorenson 

First Grade
     Pam Fletcher
     Pam Haston
     Wendi Gowan
     Deidre Ronyak
     Shelly Whitney
     Christine Spofford

       
Second Grade
     Lisa Browning
     Amy Crenshaw
     Peggy Neeley
     Lana Rhodes
     Jenny Sauer
     Julia Smith

Physical Education
     Staci Wyman
     Karen Craver – Aide


Head Start Staff
     Veronica Lopez
      Sheryl Gradick
     
Speech
      

Reading Improvement
    Sharon Quevreaux
   Amy Anderson

Special Education
    Connie Fuller

Art
    Jan Scurlock 

Music
     Shelly Stephens

Library Aide
       Lara Peterson

Computer Aides 
     Jennifer Nugent
       Lisa Chrietzberg
       Stacy Hope

Custodian
       Michelle Boyde

E-Mail addresses:  Please follow example below
riverav@mineolaisd.net
Exceptions:
phillipsde@mineolaisd.net
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                                              PUBLIC NOTIFICATION OF
NON-DISCRIMINATION POLICY


Mineola ISD does not discriminate on the basis of race, religion, color, national origin, sex or disability in providing education services, activities, and programs.  Mrs. Mary Lookadoo, Superintendent, has been designated to coordinate compliance with the nondiscrimination requirement of Title VI of the Civil Rights Act of 1964 and Title IX of the Education Amendments of 1972, as amended.  Mrs. Lookadoo has also been designated to coordinate compliance with the nondiscrimination requirements of Section 504 of the Rehabilitation Act of 1973, as amended.

Mineola ISD will take steps to assure that lack of English language skills will not be a barrier to admission and participation in all educational and vocational programs.

Mineola ISD does not discriminate on the basis of disability by denying access to the benefits of Districts services, programs, or activities.  To request information about the applicability of Title II of the Americans with Disabilities Act (ADA) interested persons should contact Mrs. Lookadoo at (903) 569-2448.



ADMINISTRATIVE PERSONNEL
Mineola Independent School District
1000 West Loop
Mineola, Texas 75773




School 		Grades	Address	         Administrators	            Phone											 
Superintendent			1000 W. Loop		Mary Lookadoo	569-2448      			       								569-2747

Mineola Primary	Pre-K-2	1000 W. Loop		Rod Allen	            569-5488  
							                                        (fax)569-5489

Mineola Elementary 	3-5		1000 W. Loop		David Sauer	            569-2466 
							                                                 (fax)569-3061

Mineola Middle	6-8		1000 W. Loop		Bob Simmons   	569-5338
Asst. Principal							Jeni Massey         (fax)569-5339
		
Mineola High		9-12		1000 W. Loop		Ricky Stephens	569-3000
Asst. Principal							Ron Ihler	      fax)569-1930



















Some Suggestions in Preparing Your
Child for School

1.   Please put name labels on all school supplies, coats, backpacks, hats, lunch boxes,
      raincoats, etc.  
2. Your child should know his/her full name as well as his/her parents’ full names.
Sometimes the use of nicknames causes confusion if parents need to be notified in case of emergency. 
3. Your child should also know his/her phone number and home address and his/her parents’ place of employment.           
4. If a child is to ride a bus, please help him/her learn the bus number and the name of the driver.
5. Children should know how to dress themselves and tie their shoes.
6. Your child should be able to tend to his/her rest room habits and take care of the rest room as he/she does at home.  Good health habits such as washing hands after using the rest room are essential.
7. Your child should eat a good breakfast and have provisions made for a well-balanced lunch.
8. Your child should have a limited knowledge of money values, and be aware of taking care of it at school.
9. Stress the importance of good health habits and see to it that your child is clean and well groomed when coming to school.
10. Your child should have the required materials to work with at school.  Parents should check from time to time to determine if a child needs materials.
11. Children should be taught self-reliance by encouraging them to do things for themselves.
12. Establish an early bedtime habit for you child.
13. Impress upon your child the importance of regular school attendance and arriving at school on time.
14. Take time to read to you child to develop imagination, listening skills and a love of reading.
15. Your child should be reminded of taking care of school property as if it were furniture in your home.
16. Discuss with your child the importance of obedience, following directions, and honesty, but please do not scare the child by telling him/her the teacher will be mean or unkind if he/she doesn’t perform certain deeds.  Help your child develop an acceptance of the teacher as a person who is a friend and really cares.
      17. Impress upon your child the importance of not leaving school without permission     from his/her teacher or school official.  If you pick up your child during school hours, you must check him/her out in the office.  If you are late in the morning, you must check your child in before sending him/her to class.







Entering the School Building

 Parents and visitors are welcome to visit the school.  They must have a valid driver’s license to be in the building.  Please bring your licenses to enter or check out a student.

Primary School Instructional Arrangements

Head Start -             The Mineola program provides an all day program to eligible 3 and 
                                4 year old students whose parents or guardians desire their child’s 
		         participation.

Pre Kindergarten –  The Mineola program provides for a half-day program to eligible 4 year old students whose parents or guardians desire their child’s participation. On days that school starts late, due to bad weather, both the AM and PM classes will start at 12 PM.

Kindergarten -	The Mineola program will provide a full year of kindergarten to eligible 5  year old students whose parents or guardians desire participation.

Grades 1 – 2  -	Self Contained.


Daily Schedule

The school doors will not open until 7:15 a.m.  Breakfast is served only until 7:45.

Students report to class					7:55 a.m.

The tardy bell rings at 8:00 a.m.

Pre – Kindergarten					Morning        7:55 – 10:50
 					Afternoon     12:00 – 3:00
Head Start						           7:55 – 3:00
Three Year Olds						           7:55 -- 3:00

All students are to be dropped off in the front of the school building. Please have your child on the right side of the vehicle and ready to exit as quickly as possible. Do not hold up the traffic line.
All students should be in their rooms by 7:55 a.m. (with the exception afternoon Pre-K).  Morning Pre- K is released at 11:50 a.m. and picked up in front of the Primary Building. Head Start, afternoon Pre-K, Kindergarten, First Grade and Second Grade will be released at 3:00 p.m.   Afternoon Pre-K, Head Start (three and four year olds), and Kindergarten students are picked up in front of the Primary School and First and Second grade students are picked up behind the Primary School.  Please follow the flow of traffic and let the teachers bring your child to your car.  This service is provided to expedite traffic and ensure a safe situation for your child.  Bus students have a supervised area in which to report until they are taken out to the bus.  A teacher or staff member will stay with the children until they are loaded on the bus.  Children who are not picked up when the teachers are there to assist them will be kept in a room.  Parents will need to get out of the car and come in to pick them up.  Children cannot be left past 3:30 p.m.
Failure to follow the rules results in dismissal from optional programs.

Tardiness

Students are expected to be in their class and ready for work at 8:00 a.m.  The tardy bell rings at 8:00 a.m.  After 3 tardies in a six weeks period, a student’s conduct grade is lowered one (1) letter.  After 6 tardies in a six weeks period, the conduct grade is lowered (2) letters, etc.  Being tardy or being picked up early constitutes missing part of the school day as defined by the Texas Education Code Section 25.094.

Attendance

Regular school attendance is essential for the student to make the most of his or her education, to benefit from teacher-led activities, to build each day’s learning on that of the previous days and to grow as an individual.  The school district receives money on daily attendance.  Please make every effort to get your child in school each day. You will need to notify the school office if your child will be absent or picked up early.

Illness

Students sent home ill or students running fever cannot return to school until they are fever free for 24 hours.

Texas State Law

A child’s failure to attend school as mandated by law may constitute the offence of FAILURE TO ATTEND SCHOOL which is defined by the Texas Education Code Section 25.094 (2) as:

         Fails to attend school on 10 or more days or parts of days within a six-month period in the same school year or on three or more days or parts of days within a four week period.

If a child commits the offence of Failure to Attend School as defined above, the school attendance officer shall refer the child to the Court for appropriate legal action.  This may result in the child being fined or adjudicated as a “Child in Need of Supervision” pursuant to the Texas Family Code.  Additionally, the child shall be disciplined accordingly with the school district’s policy regarding failure to attend.  

Parent Contributing to Nonattendance, and Failure to Attend School are serious offenses and conviction and/or adjudication of the offenses may result in monetary fines, court costs and other consequences for you and your child.  



Bad Weather Days

Parents should listen to 99.9 (KMOO), 106.5 or Channel 7 News. If school starts at 9 or 10, both the AM and PM Pre-Kindergarten classes will start at 12 PM.


Absences

Parents should notify the school before 9:00 if a student is going to be absent.  Students must bring a note from the doctor or parent upon return to school.  Parent conference with teacher after 3 absences each six weeks.  When a child’s absences reach 10 within a six-month period or 3 or more in a four week period parents may be turned in for truancy.

Release

A student will not be released from school other than regular dismissal time except with the permission from the principal or school nurse.  Parents must request permission in the office and sign the student out.  Do not come in to pick up children to avoid staying in line. Students leaving early for a dentist or doctor’s appointment must bring a note from the doctor.

Students released for doctor or dental appointments must bring a note upon return to school.  A student should not be released from the same class more than twice in a grading period.

Parents must have drivers licenses scanned to have their child released early.

Lunch and Breakfast Program

Well-balanced lunches are available for $2.00 daily or $10.00 per week.  It is suggested that a child pay at the beginning of each week for the entire week, however, payment can be made on a daily basis.  Breakfast is served for $1.25 daily.  Neither lunch nor breakfast can be charged.  Parents are expected to keep up with their child’s balances. Free and reduced price lunches and breakfast are available for students qualifying under the National School Lunch Program.  Application forms are available at each school.  NOTE: New Federal regulations regarding the sale of carbonated beverages will prohibit the sale of these drinks until after lunch.  Students that bring their lunch will not be allowed to buy carbonated beverages and cannot bring glass containers to school. Water is not provided in the lunchroom bring a plastic container for water from home.  The school cannot refrigerate or heat lunches brought from home.  Children need to be in line at 7:45 in order to eat breakfast.

Student Records

Certain information about District students is considered directory information and will be released to anyone who follows procedures for requesting it, unless the parent objects to the release of any or all directory information about the child.  The opportunity to exercise such an objection will be provided through the Primary School office.  Directory information includes: a student’s name, address, telephone number, date and place of birth, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, awards received in school, and most recent previous school attended.

Parental Rights

Parents have the right to review student records when needed.  A parent may review (1) attendance records, (2) test scores, (3) grades, (4) disciplinary records, (5) counseling records, (6) psychological records, (7) applications for admission, (8) health and immunizations information, (9) teacher and counselor evaluations, (10) reports of 
behavioral patterns, and  (11) state assessment instruments that have been administered to his or her child.

Enrollment and Withdrawal Age Requirements

All students will be required to provide proof of residence with an electric bill each year.  Three year old Head Start – To be eligible for enrollment, children must be three years old on or before September 1 of the current school year and must meet income guidelines as provided by Head Start.  Students who have completed all paper work will be placed in the program on a first come first serve basis.  Only students who reside in the district are eligible.

Pre-Kindergarten /Head Start– To be eligible for enrollment, children must be four years old on or before September 1 of the current school year and must meet income guidelines as outlined by the Texas Education Agency.  To complete enrollment, a certified birth record, immunization record, social security card, proof of income and a social security number for each member of the family are to be submitted.  Only children residing in the district are eligible.

Pre-Kindergarten/Head Start – Pre-Kindergarten/ Head Start students are required by state law to attend school 90% of the time.  When a pre-kindergarten student’s absences exceed the 90% rule, she/he will be withdrawn from school.

Kindergarten – Only those children residing in the Mineola School District  and those who have attained the age of five years old on or before September 1 of the current school year will be accepted for enrollment in the Kindergarten Program.  Each child is eligible for a full year of Kindergarten in the Mineola Independent School district.

First Grade - Only those children residing in the Mineola School District and those who have attained the age of six years on or before September 1st of the current school year will be accepted for enrollment in the First Grade.  An exception to this six years of age requirement enacted by the Texas Legislature allows enrollment of a First Grade student under the six-year age requirement provided the student has been enrolled in a public first Grade in another state.  The exception is applicable to First Grade students only.

Birth Certificates

Mineola Primary requires an original state birth certificate as proof of the child’s identity and verification of the child’s age as required by the Texas Education Agency.  It is a criminal offense under penal code 37.10 to enroll a child under false documents and makes the person enrolling the student liable for tuition costs.  Students enrolling from out of state will be given 30 days to secure a birth certificate.  Students born in Texas must produce a birth certificate before enrolling.

Names

The school is required by law to report to the Texas Education Agency (P.E.I.M.S.) the birth name of each child enrolled in school.  Tests, pictures, birthday cards, class lists, and other pertinent data will be generated from computer printouts with the child’s birth name.  If you want your child to be called another name, contact the office.

Home Language Survey

Texas Education Agency requires that each student, who enrolls in a Texas Public School for the first time, complete a Home Language Survey.  Parents will be asked to complete the Home Language Survey at the time of enrollment.

School Insurance

At the beginning of the school year you will be given the opportunity to purchase school insurance for protection of you child should the child suffer an accident, etc.  Please look over the plan and give it some consideration.  We will be offering both At School Coverage and 24-Hour Coverage.  Please note this insurance pays after your primary insurance pays.  The school does not have insurance that covers accidents at school.
The state of Texas offers a low-cost Health Insurance.  If you are interested, please contact the school office or TexCare at 1-800-647-6558 to find out if your family qualifies for CHIP or Children’s Medicaid.  

Testing

Mineola Primary School in addition to routine testing and other measures of achievement, administers certain grade level tests and state assessments.
	Pre-Kindergarten/Head Start --------Readiness Test
	Kindergarten--------------Texas Primary Reading Inventory-October-January-May
	First Grade----------------Texas Primary Reading Inventory-September-January-May                                 
                                        TAKS Formatted Reading Tests – Each nine weeks
 			    TAKS Formatted Math Tests      -  Each nine weeks	
	Second Grade-------------Texas primary Reading Inventory-September-January-May
     	                            TAKS Formatted Reading Tests – Each nine weeks
 			    TAKS Formatted Math Tests      -  Each nine weeks


Conduct

As required by law, the Primary school has developed and adopted a Student Code of Conduct that prohibits certain behaviors and establishes standards of acceptable behavior—both on and off campus—and consequences for violation of the standards.  Students need to be familiar with the standards set out in the Student Code of Conduct, as well as campus and classroom rules.
To achieve the best possible learning environment for all students, the Student Code of Conduct and other campus rules of behavior will apply whenever the interest of the Primary school is involved, on or off school grounds, in conjunction with or independent 
of classes and school-sponsored activities.  The Primary school has disciplinary authority over a student in accordance with the Student Code of Conduct.
 
Corporal Punishment

Corporal punishment—spanking or paddling the student—may be used as a discipline management technique in accordance with the Student Code of Conduct and the District’s policy manual.

Discipline

Mineola Primary will not tolerate physical acts of violence.  Your child cannot hit, kick, scratch, tackle, spit, bite or throw things.  Students who violate this rule will be placed in In School Suspension (ISS) or suspended from school. When a student is turned in to the office for a bus violation, they spend a day in In School Suspension (ISS).  The second time the student is turned in the student will be suspended from the bus for 5 days. 



Radios, CD Players, Cell Phones, and other Electronic Devices and Games

Students are not permitted to possess such items as cell phones, pagers, radios, CD players, tape recorders, camcorders, DVD players, cameras, or electronic devices or games at school, unless prior permission has been obtained from the principal.  Without such permission, teachers will collect the item and turn it in to the principal’s office.  The principal will determine whether to return the item at the end of the day for the student to take home or whether the parent will be contacted to pick up the item.  Any disciplinary action will be in accordance with the Student Code of Conduct.  For certain items, such as cell phones and pagers, in which a third party retains a legal right or ownership, an administrative fee may be charged.  








SPECIAL PROGRAMS


ACCELERATED READING PROGRAM

Mineola Primary School participates in the Accelerated Reading Program.  This program helps enhance comprehension skills and reading fluency.  Students choose books to read and take a computerized five to ten multiple choice comprehension test about the book.  After taking the test, students are able to see how many points they have earned.  These points can be used for special programs and miscellaneous prizes in the library.  Students are informed about the required AR points in each grade for prizes.  The Accelerated Reading Program is not a requirement for those who choose not to participate.


Pre-Kindergarten/Head Start

Mineola Primary School serves students who are from low socioeconomic backgrounds, as well at those who need to learn English as a second language with a four-year-old and three year old program.  The curriculum offered is developmentally appropriate for this age group.  Children must be 3 or four years old before September 1.




Reading Improvement

Mineola Primary offers Reading Improvement instruction for first year first grade and second grade students.  This program focuses on students who score below expectations on the Texas Primary Reading Inventory.  Students are served in a one on one setting and small literacy groups. 

Special Education

The Special Education Program serves students from 3 to 8 years of age who meet eligibility criteria for one or more of the following disabilities:

                                                Physical Disability
				Auditory Impairment
				Visual Impairment
				Emotionally Disturbed
				Deaf-Blind
				Learning Disability
				Speech Impairment
				Autism
				Multiple Disabilities
				Traumatic Brain Injury

Bilingual/ESL

Mineola Primary School provides English as a Second Language classes for Limited English Proficient students.

Gifted and Talented Program

Mineola Primary serves academically gifted students in grades K – 2.  Students are cluster grouped in specifically trained teachers’ classrooms for academic subjects and special projects.  They participate with other grade level gifted students each six weeks.  Listed are guidelines for nominations, screening and selection.

*Step 1:  Nominations

1) Nominations will be accepted in the fall.
2) Students may be nominated by teachers, parents, counselors, librarians, 
community members, etc….

*Step 2:  Screening

1) Regular screening will be initiated in the fall.
2) Parental consent will be obtained on all students nominated for further 
screening.
3) Students will be screened for placement in the areas of general intellectual 
ability.
4) The G/T coordinator will complete the initial screening matrix on the 
following criteria:

        *I. Q. Score
        *Achievement Test Composite
          Score
        *Renzulli-Hartman characteristic
 	      scale to be completed by teachers
        *Behavioral checklist to be 
          completed by parents/guardians
        *Creativity test or product samples
  
The above data will be entered on the screening matrix.  The scores of nominated students will be listed in rank order from the highest to the lowest total score for each grade level.  The scores shall be identified by an identification number to ensure objective consideration.

*Step 3:  Selection

1) The selection committee will be composed of the campus principal, G/T 
coordinator, and two teachers knowledgeable in gifted education.  The 
	       committee will review the rank list and determine those who qualify for 
	       the program the matrix.
2) Parents will be notified in writing of the student’s selection by the 
building principal.  Parents must agree in writing for the placement of 
the student in the program. 
     
Dyslexia

A student that continues to exhibit difficulties in reading, writing and spelling after remedial interventions have taken place, may need to be referred for screening for characteristics of Dyslexia.

Referrals should be made to the campus Dyslexia Coordinator.

Text Books

Textbooks are the property of the State which requires books be covered at all times.  If students lose, damage, or destroy Texas textbooks, students are expected to pay for them.  

The law requires that students will not be issued another book until the lost one is paid for.  Lost books must be paid for before Accelerated Reading points are spent.

Library Books

Students have the privilege of checking out library books from the library.  If students lose, damage or destroy the library books, they will not be allowed to check out books until the book is paid for. Students cannot use Accelerated Reading points until library books, text books, and other charges are paid.

Withdrawal of Students

When a student leaves school during the school year, please give the office sufficient notice so his/her records can be forwarded to the new school.  Parents or guardians must withdraw the child in person at the school office.  It is necessary for the parent or guardian to sign release records in order for the school to forward pertinent data to the receiving school.  All fines, charges, and books should be cleared before records are sent to another district.

Dress Code

Mineola Primary School adheres to the MISD school dress code as outlined in the Discipline Management Plan.  Students in violation of the student dress code will be given an opportunity to call home and request appropriate clothing or select appropriate clothing from the school clothes closet.  Students who repeatedly violate the dress code will be subject to disciplinary actions.  

The district’s dress code is established to teach grooming and hygiene, instill discipline, prevent disruption, avoid personal safety hazards, and teach respect for authority.  Examples of inappropriate and unapproved choices of clothing, jewelry, body decoration, or hairstyle include, but are not limited to:

1. Hats, caps or bandannas
2. Tank tops, halter tops, spaghetti straps or low cut clothing (neck or underarm)
3. Clothing that exposes bare midriffs, (i.e., crop tops)
4. Exposed body piercing jewelry
5. House shoes/SKATE SHOES/boots or shoes designed for beach or bath wear
6. Excessive or distracting makeup/hair color
7. Inappropriate language or symbols, provocative pictures, advertising or tobacco or narcotics or clothing, jewelry or exposed body parts.
8. Symbols on clothing or jewelry that could distract or cause undue attention
9. Racially related symbols, provocative pictures, emblems, pictures, cords, 
slogans, or tattoos.
10. Symbols, words, or slogans cut into hair that are inappropriate, racially related, provocative, or otherwise deemed inappropriate by the campus principal
11. Excessively loose clothing that results in “sagging”
12. Dark glasses (unless prescribed by a physician)
13. See-through, provocative, or excessively tight clothing, (i.e., spandex tights, shorts or pants and excessively tight dresses and skirts
14. Intentionally torn clothing
15. Clothing worn in a manner for which it was not intended, (i.e. backwards, inside out, off-the shoulder suspenders/straps)
16. Any accessory, clothing article, hairstyle, or body marking deemed gang related as determined by the principal
17. Dresses, skirts, all split garments, and shorts must be long enough (hem should touch the end of fingertips) to maintain dignity while sitting and standing
18. Shirts that are made to be tucked in must be tucked in
19. Pants must be worn at the waist
20. Students must wear appropriate undergarments
21. Boys are not allowed to wear earrings
22. Boys hair must be short enough to expose half of their ear
23. Boys hair cannot touch the collar of their shirt
24. Boys cannot wear hair in ponytails or braids
25. Boys cannot wear “Mohawk” or “Fohawk” hairstyles
26. Girls and boys eyes must be visible below their bangs
27. No tattoos
28. Mineola ISD discourages the wearing of expensive jewelry and other apparel and is not responsible for lost or stolen items
29. Teachers/coaches/sponsors may define appropriate dress for school-sponsored trips and extracurricular activities.  Students who violate those standards may be removed or excluded for the activity for a period determined by the principal or sponsor and may be subject to other disciplinary action.

Students who repeatedly violate the dress code will be subject to disciplinary action.


Grading / Promotion / Retention

To be promoted from one grade level to the next, a student shall attain for the year an overall average of 70 or above in Language Arts, Reading and Mathematics.  Students in pre-kindergarten and kindergarten shall not be retained without parental consent.  With parental consent, six-year-old students determined by the school not to be developmentally ready for first grade may be assigned to a grade as deemed appropriate by the school.

No student may be retained more than one time in the grades pre-kindergarten through four (4); nor more that one time in grades five (5) through eight (8).  In exceptional cases, with approval of a committee consisting of at least the student’s teacher or teachers and two administrators, one of whom must be assigned above the campus level, and the permission of the parent, a second retention in either grades pre-kindergarten through 4 or 5 through 8 may be allowed.

Parents should monitor report cards closely and should discuss and problem areas with the student.  If a student is not maintaining a 70 or above average, the parents should meet with the teacher, principal, and or other staff members.  There shall be a discussion consisting of explanation to the parent of the child’s current academic standing in relationship to maintaining an overall average of 70.


What the State Law Requires

Students enrolled at Mineola Primary must meet the testing requirements of Texas Education Code 28.0211.

These children must pass the Grade 3 statewide assessment in reading in order to be promoted to fourth grade.  These same students must satisfy additional requirements in the fifth grade and in the eighth grade.

Promotion to the Next Grade

A student must be in attendance 90% of the time to be promoted to the next grade.

Report Cards – A report card showing a students progress is sent home after the end of each six weeks reporting period.

Pre-Kindergarten / Kindergarten – A student progress report with grading designations of Satisfactory, Needs to Improve or Unsatisfactory will be utilized to report social and academic development in Pre-K and Kindergarten.  Grades will be given for conduct.       S, N, and U.  

Grade 1 –Numeric  grades will be given in Reading, Math, Spelling, and Language Arts. Any grade below 70 is considered failing.  S,N, and U, will be given in Health, Social Studies, Science, Handwriting, Art, Music.  Grades will be given for conduct.   S, N and U.  

Grade 2 – Numeric grades will be given in Reading, English, spelling and Math.  Any grade below 70 is considered failing.  S, N, and U, will be given Health, Social Studies, Science, Handwriting, Art, and Music.  Grades will be given for conduct.   S, N, and U. .  

K-2 Physical Education, Grading System – 

	E    - Excellent
	S   - Satisfactory
            N   - Needs Improvement
	U   - Unsatisfactory

	
Grading will be based on standards of achievement and participation standards will be set per activity for attainment and outstanding levels as suggested by the Texas Education Agency.

Excused from Activity – P.E. is required for grades K, 1, and 2 at the Primary School.  If a student cannot participate in P.E. for a period of more than three (3) days, he/she will need a letter from a doctor or the parent needs to contact the Principal’s office. If a child brings a note a total of nine (9) days in any six weeks, a grade of NP will be given.  Tennis shoes are required for P.E.



Health-Wellness Program

The Primary School has a Registered Nurse on staff to meet the needs of students.  The primary job of the school nurse is to administer to the immediate needs of students and maintain preventive health records as required by state law.

Diseases-We follow the guidelines established by the Texas State Department of Health for communicable diseases.

Immunizations-The Texas Immunizations Law requires that all students attending a public school be fully immunized.  Verification of these immunizations is the responsibility of the parent/guardian and the child may be denied the privilege of attending school for failure to comply with the law.  The following immunizations are required:

Dtap/Tdap-A minimum of four doses is required with one of those after the 4th birthday.    
                  Then a 10 year booster will be required from the last dose given.
IVP-          A minimum of four doses is required with one of those after the 4th birthday.
MMR-       Two doses are required.
Hep B-       Series of three is required.
Varicella-  One dose is required unless the child has had the chicken pox disease.
HIB-          Required for Pre-K attendance.
Hep A-       Required for Pre-K attendance.

                         

Medication Administered at School- Upon recommendation of the school nurse, a student may be asked to remain home until any contagious conditions are clear.  Please be aware
that medication you send must be in the original container and properly labeled with your child’s name, medication name, and dosage.  A note must accompany this medication with time to be given, how many days, and your signature.  
If your child has tendencies to need over the counter medications for headaches, cramps, braces pain, etc.  Please send them to school with the appropriate information as follows.  Non-prescription medications must be in the original container and a note with child’s name, medication name, dosage, time, the amount of days to be given, with the parent signature. 
If your child must use an inhaler or take meds that must be carried with them, a note from the doctor must be on file.
School personnel can no longer be responsible for the transportation from school to home for the student.  We must have current and correct names and phone numbers on file so we can reach a responsible person in case of an emergency.  If you have any questions concerning these policies, contact the school nurse.

Head Lice-Prompt and conscientious treatment is expected and must be followed per guidelines of the Texas State Health Department.  Failure to follow the guidelines will result in the child being denied school attendance until treatment is complete.

A CHILD SENT HOME WITH FEVER MUST BE FEVER FREE FOR 24 HOURS.


Parent Communication

The Primary Campus values communication with parents in the development of student’s academic and social growth.  The Parents Teachers Partnership (PTP) committee meets monthly to facilitate communication between parents and the community.  All parents are encouraged to attend and participate.  

Parent Night - Early in the school year a date is scheduled in each grade for Parent Night.  Teachers will discuss the daily schedules, curriculum content, materials, discipline practices, grading procedures, testing program, special services available, etc.  The teacher will also answer questions and address any concerns parents may have.  Parents are encouraged to attend this important meeting. Children will be required to stay with parents.  no baby sitting will be available.
Parent / Teacher Conferences – parents are invited and encouraged to visit the school and participate in a scheduled conference with the teacher concerning their child’s progress.  A conference gives parents a chance to get to know the teacher(s), learn about the school and curriculum, and discuss the child’s strengths and weaknesses in various areas.  Appointments may be made for the teacher’s conference period during the school day.  A note requesting a conference may be delivered via your child, to the teacher, or arrangements can be made by calling the Principal’s office.

Visitation – Parents are welcome to visit our building.  We ask that you come by the school office and report your presence and have your drivers licenses scanned.  We believe this to be the best method for assisting you in locating your child, as well as insuring the best protection for every child.


Change of Address / Telephone – If there is ever a change in your address or telephone number, please notify the school office immediately in order for us to keep our records current.

Messages to Students- Only messages of an emergency nature can be relayed to students.  The size of our schools dictates this requirement.  It is hoped that parents can plan ahead with their children the method by which the child will return home.  For emergency changes in you child’s transportation home, please notify the school before 2:00 p.m.  All bus changes must be approved by transportation (903-569-3909).

Use of School Telephone – There are telephones in the office to be used in case of emergency only.  These are business phones and permission must be given in order to use them.

Parents are an important part of the Primary School. Parents are encouraged to join the Parent Teacher Partnership Organization (PTP). The purpose of the PTP is to work hand-in-hand with the teachers and administration to assist students in their learning, play and growth. Parents are encouraged to volunteer with their child’s teacher in the library, art room, workroom, computer lab, cafeteria and on special projects. Some of the special projects are the Fall Festival, popping popcorn, hiding Easter eggs, class parties, grade level musicals, etc. When volunteering in the cafeteria, workroom, library or classroom, younger siblings need to be left with a grandparent or babysitter. 

Mineola Primary School Parent Involvement Policy

Acknowledging that parents/guardians are a student’s first teachers and that this continuing support is essential for academic success, Mineola Primary School is committed to the following parent involvement policy:
· Title 1, Part A parents will annually receive information concerning the implementation of the Title 1, Part A Program and will be encouraged to offer suggestions for improving/strengthening the program.

· Parents will be given timely information concerning overall student performance standards and expectations (TEKS).

· Parents will be given timely information concerning campus/state assessment instruments, local assessment measures, TELPAS, TPRI, ITBS, etc

· Parents may request information regarding the professional qualifications of their child’s classroom teacher. Parent Notification Compliance with P.L. 107-110, Section 1111(h)(6)(A)
As a parent of a student at Mineola Independent School District, you have the right to know the professional qualifications of the classroom teachers who instruct your child, if you request it.


· Parents will be offered opportunities for learning how to foster improved academic performance for their children.

· Parent representatives will be involved in the development, review and evaluation of the campus improvement plan.

· Title 1, Part A parents will be involved annually in the review/revision of the School/Parent Compact.

· Title 1, Part A parents will be asked to complete surveys seeking evaluation of the Title 1, Part A Program and parent involvement.




THE SCHOOL WILL NOT BE RESPONSIBLE FOR DELIVERING MESSAGES CONCERNING CHANGES OF TRANSPORATION HOME AFTER 2:00.

Miscellaneous

School parties  -  School parties are scheduled by the homeroom teacher with the
                            help of parents.  You will be contacted if you wish to volunteer
                            time, products, talent or money to your child’s class parties.  No 				    homemade products are allowed for student parties.  Sugar can only be 
		    served at Christmas, Valentine and Easter parties.

School Trips    -  The Principal will not sign notes allowing students to return from a 
		    bus trip by private transportation.  The trip sponsor(s) will have the 
		    option of allowing those under their supervision to leave with only
		    the student’s parents.  Students are responsible for conducting them-
		    selves according to the student code of conduct on all field trips.  
		    Beginning with the second grading period, a student with a U in 
		    citizenship will not be permitted to attend school related field trips.
 		    The suspension from field trips goes into effect the last day of the
 		    grading period.  A student regains eligibility at the end of three weeks
                            in which an S is earned in citizenship.

Parents that wish to accompany classes on field trips must have a background check completed by MISD before the day of the trip. Background checks will be completed the first few weeks of school for parents that wish to volunteer or take part in field trips. 


SUMMER SCHOOL

Mineola Primary offers a four-week Summer School Academy for students who do not score satisfactorily on the Texas Primary Reading Inventory or Math Benchmark.  Transportation is provided.

Bilingual students in Pre-Kindergarten and Kindergarten are offered an eight-week summer program to reinforce language skills.  Transportation is not provided.


Drills

From time to time, students, teachers, and other District employees will participate in drills of emergency procedures.  When the alarm is sounded, students should follow the direction of teachers or others in charge quickly, quietly, and in an orderly manner.

Fire Alarm                                 leave the building


Shelter in Place Command        take shelter in the classroom in designated location


STUDENT-SCHOOL-COMPACT

Student:  As a student of  Mineola Primary School, I agree to be the best student that I can. 
1. I will come to school, ready to learn.
2. I will have each day’s homework done and ready to hand in.
3. I will work to reach the highest expectations.
4. I will make my parents aware of all parent-teacher conferences and encourage them to attend.
5. I will respect my teachers and not criticize them.

School:  As a school, in order to give students every opportunity to be successful, we agree to the following:
1. We will make every effort to provide you with a safe environment.
2. We will offer you challenging instruction in a respectful, learning classroom environment.
3. We will notify your parents whenever you are involved in an unusual situation.
4. We will give your parents respect.
5. We will send your parents at least two positive contacts in regard to your performance.



Parent:  I will help my child learn by doing the following:
1. Start each day right; a calm beginning at home makes the school day much better.
2. Encourage your child to have a good breakfast and lunch.  Make certain that your child sleeps at least eight hours each night.
3. Praise your child each day for something he/she has done.  Have a special place to put school work or whatever is brought home.
4. Laugh and talk with your child about school experiences and listen attentively to what is said about your child’s day.
5. Stress attendance.  If the child is ill, home is the best place; otherwise, your child needs to be at school every day.
6. Keep the lines of communication open between yourself and your child’s teacher.  Inform the teacher of any family situation which could influence your child’s behavior.  Also, if he/she is reluctant to go to school, let the teacher know so that together you can find the reason.
7. Take your child to the library and encourage reading for fun.
8. Stress organization of school notebooks, materials, etc.
9. Provide pencils, glue, scissors, paper, etc., for your child to use. 
10. Work at home with skills taught at school. 
11. Follow School Rules



TORNADO WARNINGS

When a tornado alert is issued for the area, the children will be placed in the classroom.  This is the safest place.  Parents are asked not to come pick up students during the time.  A car is the most dangerous place to be during tornadoes. You are welcome to come and stay with your child in the classroom.

BOMB THREATS

Bomb threats are called in against the school periodically.  We evacuate immediately and the police bring in personnel to search the school.  We do not have access to telephones to inform you there has been a bomb threat.  Primary School personnel will take care of your children and you cannot come to the school at such times. 

Visitors

Parents and others are welcome to visit the Primary school.  For the safety of those within the school and to avoid disruption of instructional time, all visitors must first report to the principal’s office.  Parents must bring a driver’s licenses or consular ID card.  Licenses must be up to date.  Driver’s licenses must be scanned to check a child out of school.  You will need to sign-in and get a visitors pass to wear while you are in the school building.
Visits to individual classrooms during instructional time are permitted only with approval of the principal and teacher and so long as their duration or frequency does not interfere with the delivery of instruction or disrupt the normal school environment.
All visitors are expected to demonstrate the highest standards of courtesy and conduct; as well as proper attire.  Disruptive behavior will not be permitted.

Volunteers

Parents are encouraged to volunteer at the school.  Parents can volunteer in the Kindergarten computer lab, library, music or art classes, and the workroom.  Parents can take instructional materials home to prepare.  Parent volunteers are used to prepare for the Fall Festival.  To volunteer parents must fill out a background check.

When volunteering in the cafeteria, workroom, library or classroom, younger siblings need to be left with a grandparent or babysitter. Small children cannot be left unattended by a parent at any time while at the school.

Parents and volunteers are asked to dress appropriately when visiting the schools.  Shoes and shirts must be worn to enter the school building. Short shorts, bare mid-drifts and strapless tops are inappropriate.

Parents and volunteers are reminded that confidentiality is of the utmost importance in your association with teachers and students.  Please honor this trust.

FIELD TRIPS

Volunteers and parents who attend field trips must have a complete background check.  Volunteers and parents are required to wear a picture pass and they cannot leave the field trip without a picture pass.




Transportation of Students

The safety of our children is of utmost importance on the Primary campus.  Please adhere to caution signs in the school zone and follow established traffic flow patterns. Failure to follow traffic rules can result in disciplinary action.

Traffic at the Primary School – In the morning, parents are asked to loop in and stop at the northern most available stop to let children out of cars. Help your child out of the car as quickly as possible and be sure children getting out of the car are seated on the right side of the car and car seats of younger children are on the left so the flow of traffic will not get interrupted.  Please follow the same procedures for afternoon pickup.  DO NOT PARK YOUR CAR IN THE TRAFFIC FLOW LOOP!  Use visitor parking for emergencies only and when reporting to the office.  It is extremely dangerous for your child to walk across the traffic flow.  Stay in the traffic loop.

In the afternoon, parents are asked to get in the proper line for student pick up.  See the Daily Schedule portion of this handbook for detailed instructions.

Parents with children in more that one grade level are asked to inform us of which line you prefer to use.  We will have your children in that line for you.

If an EMERGENCY prevents you from waiting in line for your child, park in front of the Middle School and come to the Primary School office to get your child before 2:30 p.m.

Please pick up your children in a timely manner.  School is out at 3:00 and your child should be picked up at that time.

THE BACK ROAD FROM PRIMARY TO ELEMENTARY IS FOR BUS USE ONLY.  NO PARENTS ARE ALLOWED TO USE THIS ROAD.  

Bus Transportation

Free transportation is provided for students who live two or more miles from the school zone in which they live.  Bus transportation is a privilege, not an absolute right.  The purpose of operating a transportation system to transport students to and from school safely.  Bus students are considered under the jurisdiction of the school authorities from the time they board the bus in the morning until they are discharged from the bus in the afternoon.  Bus students are expected to behave on the bus in the same manner as they are expected to behave in the classroom.  The bus driver is in charge of the bus and has the responsibility of maintaining order and proper behavior on the school bus.  The driver has the same authority on the bus as the teacher has in the classroom.

Buses leave the campus at 3:20.  Please discuss with your child how he/she is to come home.  OUR TRANSPORTATION DIRECTOR MUST AUTHORIZE ALL CHANGES RELATED TO THE BUS.  PLEASE CALL THE BUS BARN BY 
2:00 P.M. (903-569-3909).

Students riding the school buses are expected to observe the following rules and regulations.
Prior to loading:
	1.  Students are to wait for the bus at the assigned stop in an orderly manner until		     the bus comes to a complete stop.
	2.  Students will form a single line and wait until the bus comes to a complete stop
        	     before attempting to enter.  DO NOT PUSH.
	3.  Students are to refrain from any harassment or damage to public or private
	     property at any designated stop.
	4.  Students will use handrails to help board the bus safely.

While on the bus:
	1.  Students would board and leave the bus in an orderly fashion.
	2.  Students should move promptly to their assigned seat.  Seats may be assigned
  	     by the bus driver.
	3.  Students will remain seated until they reach their destination.
	4.  Students should not put any part of their body out of a window.  They should
     	     stay in their seats at any time the bus is in motion.
	5.  Students shall not eat, or litter on the bus.  No food or drinks (cups, bottles, or
	     cans) will be permitted on the bus.
	6.  Students will not open the bus windows without permission from the driver.
	7.  Students will assist in keeping the bus safe, clean and sanitary.
	8.  Students will not mar or damage the bus in any way.  Bus riders should never
	     tamper with the bus or any equipment.  Any damage sustained to the bus/ 
	     equipment by a student, will be the monetary responsibility of the parent/
 	     student.
	9.  Students will keep books, packages, coats and all objects out of the aisles.
          10.  Students should help look out for the safety and comfort of smaller children.
          11.  Students are expected to observe rules of courteous, considerate behavior
                 at all times.
          12.  Smoking, or the use of alcohol and drugs, is not permitted on the bus by state  
                 law.
          13.  Students will not throw anything out of the windows.
          14.  Fighting, profanity, vulgarity, loud noises, and other aggressive behavior will
                 not be tolerated on school buses.
          15.  Students should never leave personal objects (books, lunch boxes, and coats) 
                 on the bus.
          16.  In case of emergency, all riders will remain in the bus unless directed 
                 otherwise by the driver.

If a student does not follow the above rules, he/she will be reported to the Principal and students will be assigned to a day in In School Suspension (ISS).
The second time a student is reported to the Principal, he/she will be suspended from the bus for 5 days.







BACTERIAL MENINGITIS

What is meningitis?

Meningitis is an inflammation of the covering of the brain and spinal cord---also called the meninges.  It can be caused by viruses, parasites, fungi, and bacteria.  Viral (aseptic) meningitis is common; most people recover fully.  Medical management of viral meningitis consists of supportive treatment and there is usually no indication for the use 


of antibiotics.  Parasitic and fungal meningitis are very rare.  Bacterial meningitis is very serious and may involve complicated medical, surgical, pharmaceutical, and life support management.
There are two common types of bacteria that cause meningitis: 
· Strep pneumoniae causes pneumococcal meningitis; there are over 80 subtypes that cause illness
· Neisseria meningitidis—meningococcal meningitis; there are 5 subtypes that cause serious illness—A, B, C, Y, W-135

What are the symptoms?

Someone with meningitis will become very ill. The illness may develop over one or two days, but it can also rapidly progress in a matter of hours.  Not everyone with meningitis will have the same symptoms.

Children (over 1 year old) and adults with meningitis may have:
· Severe headache
· High temperature
· Vomiting
· Sensitivity to bright lights
· Neck stiffness, joint pains
· Drowsiness or confusion

*In both children and adults, there may be a rash of tiny, red-purple spots or bruises caused by bleeding under the skin. These can occur anywhere on the body. They are a sign of blood poisoning (septicemia), which sometimes happens with meningitis, particularly the meningococcal strain.

How serious is bacterial meningitis?

If it is diagnosed early and treated promptly, the majority of people make a complete recovery.  In some cases it can be fatal or a person may be left with a permanent disability, such as deafness, blindness, amputations or brain damage (resulting in mental retardation or paralysis) even with prompt treatment.   

How is bacterial meningitis spread?

Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the common cold or the flu, and they are not spread by casual contact or by simply breathing the air where a person with meningitis has been.  The germs live naturally in the back of our noses and throats, but they do not live for long outside the body.  They are spread when people exchange saliva (such as by kissing; sharing drinking containers, utensils, or cigarettes).  

The germ does not cause meningitis in most people.  Instead, most people become carriers of the germ for days, weeks or even months.  Being a carrier helps to stimulate your body's natural defense system.

The bacteria rarely overcomes the body's immune system and causes meningitis or another serious illness.

What is the risk of getting bacterial meningitis?

The risk of getting bacterial meningitis in all age groups is about 2.4 cases per 100,000 population per year.  However, the highest risk group for the most serious form of the disease, meningococcal meningitis, is highest among children 2 to 18 years old.

How is bacterial meningitis diagnosed?

The diagnosis is usually based on a combination of clinical symptoms and laboratory results from spinal fluid and blood.  Spinal fluid is obtained by a lumbar puncture (spinal tap).

How can bacterial meningitis be prevented?

Do not share food, drinks, utensils, toothbrushes, or cigarettes.  Limit the number of persons you kiss.    

Vaccines against pneumococcal disease are recommended both for young children and adults over 64.  A vaccine against four meningococcal serogroups (A, C, Y, W-135) is available.  These four groups cause the majority of meningococcal cases in the United States.  This vaccine is recommended by some groups for college students, particularly freshmen living in dorms or residence halls.  The vaccine is safe and effective (85-90%).  It can cause mild side effects, such as redness and pain at the injection site lasting up to two days.  Immunity develops within 7 to 10 days after the vaccine is given and lasts for up to 5 years.  

What you should do if you think you or a friend might have bacterial meningitis?



Seek prompt medical attention.

For more information

Your school nurse, family doctor, and the staff at your local or regional health department office are excellent sources for information on all communicable diseases.  You may also call your local health department or Regional Texas Department of Health office to ask about meningococcal vaccine.  Additional information may also be found at the web sites for the Centers for Disease Control and Prevention: www.cdc.gov and the Texas Department of Health: www.tdh.state.tx.us.
Seek prompt medical attention.

Parent Involvement

Mineola Primary School Is committed to the goal of providing a quality education for every child on the campus. It is our goal to establish a partnership with parents and with the community. All children gain when the school and home work together to promote exemplary achievement for all students. Neither the school nor home can accomplish this job alone. Parents have an important role as the student’s first teachers. Parental support for their children and for the school is critical to their children’s success.

Grade level goals for the children of Mineola Primary School will be given to each parent of the campus, with the exception that all work will work toward these goals. We recognize that some students may need extra assistance available through the Title I Program, as well as other programs to reach these goals. Mineola Primary School intends to include parents in all aspects of the Title I Program. The goal is a school-home partnership that will help all students on the campus succeed.

Mineola Primary School will include parents in all aspects of the Title I Program. Students will be given every opportunity for success through the development and enhancement of the home-school partnership.

Mineola Primary School’s Title I committee will review and evaluate all aspects of the parent involvement program. Parents will discuss the effectiveness of the programs and offer suggestions for improvement.

Evaluation will include assessment of success in the Parent Involvement Policy as well as recommendations for improvement.

The campus will revise its Parent Policy based on the results of this annual review.
 


                                                                                                                                                                                                                        
