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All Parents are encouraged to attend monthly meetings to obtain information and learn about upcoming events and fundraisers. Meetings will be at 8:15 AM in the library on the following dates.



September 7

October 5

November 2

December 7

January 4

February 1

March 15

April 12

May 3


Please plan to attend any meeting that you can!
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MES DAILY SCHEDULE

7:55 AM			Students Report to Class
8:00 AM			Tardy Bell Rings
10:45 – 11:30 AM		4th Grade Lunch/Recess
11:05 AM – 11:50 AM		3rd Grade Lunch/Recess
11:30 AM – 12:15 PM		5th Grade Lunch/Recess
3:15 PM			Car Riders Dismissed
3:25 PM			Bus Riders/Walkers Dismissed
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The tardy bell rings at 8:00 AM. Students are expected to be in their class and ready for work at this time. According to law, students must be in attendance for the entire period of instruction.

ABSENCES
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Parents should notify the school before 9:00 AM if a student is absent. Students must bring a note from a doctor or a parent upon returning to school. 
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Well-balanced lunches are available for $2.00 daily/$10.00 per week. It is suggested that a child pay at the beginning of the week, for the entire week, however payment can be made on a daily basis. Breakfast is served for $1.25 daily. (Charges are discouraged.)

RELEASE

A student will not be released from school other than regular dismissal except with the permission of the school Principal or school Nurse. A parent/guardian must present a valid ID in the office and sign out the student. A student released for a doctor or dental appointment must bring a note upon returning to school. After three (3) early releases in a six week period, a student’s Social Behavior grade is lowered one (1) letter. After six (6) early releases in a six week period, the conduct grade is lowered two (2) letters, etc.





ENROLLMENT AND WITHDRAWAL

BIRTH CERTIFICATES
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The Texas Education Agency requires proof of a child’s identity and age. Upon enrolling, a birth certificate must be given to school personnel. It is a criminal offense under Penal Code 37.10 to enroll a child with false documents and makes the person enrolling the student liable for tuition costs. 

NAMES

The school is required by law to report to the Texas Education Agency the birth names of each child enrolled in school. Tests, pictures, class lists, progress reports and report cards, as well as other pertinent data will be generated from computer print outs with the child’s birth name.

HOME LANGUAGE SURVEY

Parents will be asked to complete a Home Language Survey at time of enrollment.

SCHOOL INSURANCE

At the beginning of the year, you may purchase school insurance for the protection of your child should the child suffer an accident, etc. Please look over the plan and give it some consideration. We will be offering “at school coverage and 24 hour coverage.”
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Within the first six weeks of school ALL students will have their picture taken for a Student ID card. The ID is to be worn around their necks on a lanyard at ALL times while on school property. The ID is to be left in their homerooms. The student is NOT to take the ID home. The initial ID is free of cost. If a new ID is to be issued the cost will be as follows: $5.00 for the first one, $10.00 for the second one, $15.00 for the third one, etc.
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Textbooks are the property of the State of Texas and required to be covered at all times. If a student loses, damages or destroys a textbook, they will not be issued another one until full payment for the book has been received.

WITHDRAWAL OF STUDENTS

When a student is to be withdrawn from MES during the school year, please give the office staff advance notice of at least one day so that his/her records may be put in order to be forwarded to his/her new school. A parent or guardian must withdraw the child in person at the school office. It is necessary for the parent or guardian to sign a withdrawal form in order for the school to forward pertinent data to the receiving school. All fines, charges and books must be cleared before records are sent to another school district.
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The Elementary Campus has a Registered Nurse on staff to meet the needs of students. The primary job of the School Nurse is to administer to the immediate needs of students and maintain preventive health records as required by law.

COMMUNICABLE DISEASES/CONDITIONS

To protect other students from contagious illnesses, students infected with certain diseases are NOT allowed to come to school while contagious. The School Nurse can provide information from the Texas Department of Health regarding these diseases.

Parents of a student with a communicable disease should phone the School Nurse or Principal so that other students who might have been exposed to the disease can be alerted. 

PUBLIC NOTIFICATION OF MENINGITIS

What is Meningitis?
Meningitis is an inflammation of the covering of the brain and spinal cord. Viruses, parasites, fungi and bacteria can cause it. Viral meningitis is the most common and the least serious. Bacterial meningitis is the most common form of serious bacterial infection with the potential for serious, long-term complications. It is an uncommon disease, but requires urgent treatment with antibiotics to prevent permanent damage or death.

What are the Symptoms?
Someone with meningitis will become very ill. The illness may develop over one or two days but it can also rapidly progress in a matter of hours. Not everyone with meningitis will have the same symptoms. Children (over 1 year old) and adults with meningitis may have a severe headache, high temperature, vomiting, sensitivity to bright lights, neck stiffness or joint pains, and drowsiness or confusion. In both children and adults, there may be a rash of tiny red spots. These can occur anywhere on the body. The diagnosis of bacterial meningitis is based on a combination of symptoms and laboratory results. 

How Serious is Bacterial Meningitis?
If it is diagnosed early and treated promptly, the majority of people make a complete recovery. In some cases, it can be fatal or a person may be left with a permanent disability.

How is Bacterial Meningitis Spread?
Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the common cold or the flu, and they are not spread by casual contact or by simply breathing the air where a person with meningitis has been. The germs live naturally in the back of our noses and throats, but they do not live for long outside the body. They are spread when people exchange saliva (such as kissing, sharing drinking containers, utensils or cigarettes). The germ does not cause meningitis in most people. Instead, most people become carriers of the germ for days, weeks or even months. The bacteria rarely overcomes the body’s immune system and causes meningitis or another serious illness.
How can Bacterial Meningitis be Prevented?
Do not share food, drinks, utensils, toothbrushes or cigarettes. Limit the number of persons you kiss. While there are vaccines for some other strains of bacterial meningitis, they are used only in special circumstances. These include when there is a disease outbreak in a community or for people traveling to a country where there is a high risk of getting the disease. Also, a vaccine is recommended by some groups, such as college students, particularly freshmen living in dorms or residence halls. The vaccine is aft and effective (85 – 90%). It can cause mild side effects, such as redness and pain at the injection site lasting up to two (2) days. Immunity develops within 7 to 10 days after the vaccine is given and lasts up to 5 years.

What Should you do if you think you or a Friend might have Bacterial Meningitis?
Seek prompt medical attention.

IMMUNIZATIONS

The Texas Immunization law requires that all students attending public school be immunized. Verification of these immunizations is the responsibility of the parent and a child may be denied the privilege of attending school for failure to comply with the law. Documentation of immunizations received must be given to the School Nurse as soon as possible. The following immunizations are required:

*DPT and/or TD:	  A minimum of 4 doses with at least one dose received after 4th birthday. Then a 10 year booster will be required from the last dose given.
*Polio:	A minimum of 3 doses with at least one dose received after 4th birthday.
*MMR:	Two doses required.
*HIB:      Required for Pre-K attendance.
*Hepatitis:  Series of 3 shots for students born after September 1, 1988.
*Varicella:  One dose required for students born after September 1, 1988 unless they have had the chicken pox disease.

MEDICATION ADMINISTERED AT SCHOOL

Upon recommendation of the School Nurse, a student may be asked to remain home until any contagious condition is clear. Students may return 24 hours after being fever free. Please be aware that medication you send to school must be in the original container and properly labeled with the child’s name. A note must be sent with the medication that should include the date, child’s name, medication name and dosage, time to be given, how many days and your signature. Non-prescription medications are discouraged. School personnel can no longer be responsible for transportation from school to home for a student. We must have current and correct names and phone numbers on file so we can reach a responsible person in case of an emergency. A doctor’s note is required for a student to carry an inhaler. The note will be kept on record.

HEAD LICE

Prompt and conscientious treatment is expected and must be followed per guidelines sent home with the child. Failure to follow the guidelines will result in the child being denied school attendance until treatment is completed. 
SIGNS OF SEXUAL ABUSE

The presence of a single sign does not prove child abuse is occurring in a family; however, when these signs appear repeatedly or in combination you should take a closer look at the situation and consider the possibility of child abuse.

Consider the possibility of sexual abuse when the child:

· Has difficulty walking or sitting
· Suddenly refuses to change for gym or to participate in physical activities
· Reports nightmares or bedwetting
· Experiences a sudden change in appetite
· Demonstrates bizarre, sophisticated, or unusual sexual knowledge or behavior
· Becomes pregnant or contracts a venereal disease, particularly if under age 14
· Runs away
· Reports sexual abuse by a parent or another adult caregiver

Consider the possibility of sexual abuse when the parent or other adult caregiver:

· Is unduly protective of the child or severely limits the child’s contact with other children, especially the opposite sex
· Is secretive and isolated
· Is jealous or controlling with family members

This information was adapted, with permission, from Recognizing Child Abuse: What Parents Should Know. Prevent Child Abuse America © 2003.
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To be promoted from one grade level to the next, a student shall attain for the year an overall average of 70 or above which is derived by averaging the final numerical grade for Reading, English, Mathematics, Social Studies, and Science/Health. In addition, a student shall attain an average of 70 or above in Reading and Mathematics.

Parents should monitor report cards closely and should discuss any problem areas with the student. If the student is not maintaining a 70 or above average, the parents should meet with the teacher, Principal, and/or other staff members. There shall be a discussion consisting of an explanation to the parents of their child’s current academic standing in relationship to maintaining an overall average of 70.

STUDENT SUCCESS INITIATIVE

Texas law requires that every fifth grader pass the TAKS Reading and Mathematics Tests in order to be promoted to the sixth grade. This is called the Student Success Initiative.

The purpose of this law is to make sure your child has the reading and mathematics skills necessary to be successful in school.
ATTENDANCE

A student shall not be given credit for a class he/she has been in attendance fewer than 90% of the days in a semester, unless an attendance committee appointed by the Board gives credit because there were guidelines for determining what constitutes extenuating circumstances and shall establish alternative ways for students to make up work or regain credit because of absences. This law requires parents to keep documentation on absences such as notes, doctor’s appointments, etc. A committee will review this documentation should your child’s absences exceed the limit. (NOTE: This law addresses any absence excused or unexcused.)

APPEAL

If a student is denied credit for a class by an attendance committee, the student or parent may appeal the decision to the Board. Education Code 21.041.

The District shall provide the following alternative way for a student to make up work or regain credit lost because of absences or tardiness:

· Summer School




REPORT CARDS/PROGRESS REPORTS
[image: C:\Users\Rose Family\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\BAOVM4NN\MPj04394480000[1].jpg]
A report card or progress report showing the student’s progress is sent home after the end of each three week reporting period. Grading will be based on standards of achievement and participation standards will be set per activity for attainment and outstanding levels as suggested by the Texas Education Agency.

GRADING

Numerical grades will be given in Reading, English, Mathematics, Social Studies and Science/Health. Any grade below a 70 is considered failing.


ART, MUSIC AND P.E.
E – Excellent
S – Satisfactory Progress
N – Needs Improvement
U – Unsatisfactory Progress


ELEMENTARY EXTRACURRICULAR ACTIVITIES

1. To participate in an extracurricular activity students must be passing all subject areas and maintain a conduct grade of S or above.
2. Students must be in attendance at the school the day of, or for a Saturday event, the day before the event.
3. Students will travel as a team to any extracurricular activity held out of Mineola.
4. Students may return home with their parents from a school sponsored trip if permission has been requested in writing by parents and approved by the Sponsor. Students WILL NOT be allowed to return home with someone other than their parent.
5. In the case of an overnight trip involving elementary students, Sponsors will be assigned to chaperone students at the event, while traveling and during the stay at approved accommodations.
6. Competition fees for students will be paid by the school.
7. Other expenses, such as entertainment tickets, spending money, etc. must be provided by the student.


PROGRAM DESCRIPTIONS

Mineola Elementary adheres to the state-adapted curriculum, the Texas Essential Knowledge and Skills (TEKS). Student progress is measured each spring using the Texas Assessment of Knowledge and Skills (TAKS) or a state approved alternative assessment.


COUNSELING PROGRAM

The goal of the counseling program is to fulfill the needs of the students and the school as a whole. Various strategies are used in the following settings: individual counseling, group counseling and classroom guidance. Consultation with parents, teachers, nurses, administrators, other counselors and members of the community are used as deemed appropriate. Some roles of the counselor are involvement in assessment, Special Education, Title I, Gifted and Talented, in-service, parent programs and can suggest other agencies or providers. As well as other special programs utilized by the school.
DYSLEXIA PROGRAM

The Multisensory Teaching Approach is simultaneously visual, auditory, and kinesthetic tactile to enhance memory and learning. Dyslexic students will use visual, auditory, and tactile methods in order to internalize reading strategies.


ENGLISH AS A SECOND LANGUANGE (ESL)

ESL is utilized to help limited English proficient students acquire English through listening, speaking, reading and writing activities.


EXTENDED DAY PROGRAM (AFTER SCHOOL)

The extended day program offers TAKS remediation for Mathematics and Reading, plus test taking strategies.
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FINE ARTS

[image: C:\Users\Rose Family\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\BAOVM4NN\MCj00787610000[1].wmf]Both Music and Art are offered within our Fine Arts curriculum. Within the Music Program, music is explored through listening, singing and movement activities. Music notation, theory, as well as creative problem solving activities are explored. Within the Art curriculum, students are given the opportunity to explore their creativity as well as learning art theory and history. Students are also given the opportunity for hands-on experiences to create various works of art.


GIFTED AND TALENTED

Mineola Elementary serves academically gifted students in grades 3 – 5. Instruction is provided by G/T certified teachers in the classroom and weekly pull out classes with the school G/T teacher. Listed are the guidelines for nominations, screening and selection.

Step 1: Nomination
· Nominations will be accepted in the fall.
· Deadlines are strictly enforced.
· Students may be nominated by teachers, parents, counselor, librarians, community members, etc.

Step 2: Screening
· Regular screening will be conducted in the fall.
· Parental consent will be obtained on all students nominated for further screening.
· Students will be screened for placement in the areas of general intellectual ability.
· The G/T coordinator will complete the initial screening matrix on the following criteria:
· I.Q. Score
· Achievement Test Composite Score
· Creativity Test or Product Samples
· Behavioral Checklist (to be completed by the parent/guardian)
· Teacher Inventory

The above data will be entered on the screening matrix. 

Step 3: Selection
· The selection committee will be composed of the Campus Intervention Team and the team will review all data collected.
· Parents will be notified in writing of the student’s selection by the building Principal
· Parents must agree in writing for the placement of the student in the program.
LANGUAGE ARTS PROGRAM

The Language Arts Program prepares children in English grammar, spelling, and written communication. The TEKS are addressed by grade level as well as TAKS objectives.
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MATHEMATICS PROGRAM

The Mathematics curriculum strives to prepare students in three areas: math concepts, operations, and problem solving. Instruction is presented using the Macmillan/McGraw State Adopted Text. TAKS is administered annually to identify student’s strengths and weaknesses. Individualized math instruction is available for students in the computer labs as well as the classroom. Accelerated Math Instruction (AMI) groups are monitored closely for students in need of assistance.

PHYSICAL EDUCATION (P.E.)

[image: C:\Users\Rose Family\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\88PP597J\MCBD10694_0000[1].wmf]The P.E. TEKS for each grade level provide opportunities for success for all students with great emphasis put on fitness components. P.E. is based on several principles with the primary objective being to foster the love of physical activities. P.E. students are provided the opportunity to experience game skills and other activities that will be life skills.

P.E. is a requirement for grades K – 8. If a student cannot participate for a period of more than three (3) days, he/she will need a letter from a doctor, or the parent needs to contact the Principal’s office concerning the child in P.E.

Students are required to wear tennis shoes for physical education activities. Girls should wear shorts under skirts or dresses.
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The Reading Program prepares students in basis understanding, knowledge of literacy elements, analyzing and applying critical thinking skills. The Accelerated Reader is a computerized program that allows teachers to track and monitor students’ reading skills to base reading instruction on the student’s needs. Individualized reading instruction is available for students in the computer labs as well as the classroom. Accelerated Reading Instruction (ARI) groups are monitored closely for students in need of assistance.
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Curriculum taught at the elementary level includes physical, life and earth science. The scientific process is emphasized, as well as making inferences, analyzing information and making informed decisions. A wide variety of science instruments are introduced to students, such as balance, magnets, rulers, meter sticks, calculators, safety goggles, thermometers and hand lenses.

SPECIAL EDUCATION

Special Education provides instruction on grade level in the resource and mainstream classroom. Remedial and accelerated instruction provides students with the skills necessary for grade level success.
SPEECH THERAPY

Speech Therapy provides services for students, who have speech difficulties in one or more areas of speech development, including: articulation, receptive/expressive language fluency, and voice. The program is comprehensive, providing both diagnostic and treatment services. Students enrolled in speech therapy usually are in small group settings. Speech therapy fosters good communication skills, which are vita for success in our world today.

SOCIAL STUDIES PROGRAM
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In many ways the Social Studies curriculum is congruent with the reading program. Third grade students are introduced to social skills required to live productively in a community. Fourth grade students focus on Texas history. Fifth grade students are introduced to American history from the Native Americans to the formation of the states. Map skills, graphs and charts are applied to the studies at all levels.

OPTIONS AND REQUIREMENTS
FOR PROVIDING ASSISTANCE TO STUDENTS 
WHO HAVE LEARNING DIFFICULTIES
OR WHO NEED OR MAY NEED SPECIAL EDUCATION SERVICES

If a child is experiencing learning difficulties, the parent may contact the person listed below to learn about the District’s overall general education referral or screening system for support services. This system links students to a variety of support options, including referral for a special education evaluation. Students having difficulty in the regular classroom should be considered for tutorial, compensatory and other academic or behavior support services that are available to all students including a process based on Response to Intervention (RtI). The implementation of RtI has the potential to have a positive impact on the ability of local education agencies to meet the needs of all struggling students.

At any time, a parent is entitled to request an evaluation for special education services. Within a reasonable amount of time, the District must decide if the evaluation is needed. If the evaluation is needed, the parent will be notified and asked to provide informed written consent for the evaluation. The District must complete the evaluation and the report within 60 calendar days of the date the District receives the written consent. The District must give a copy of the report to the parent.

If the District determines that the evaluation is not needed, the District will provide the parent with a written notice that explains why the child will not be evaluated. This written notice will include a statement that informs the parent of their rights, if they disagree with the District. Additionally, the notice must inform the parent how to obtain a copy of the Notice of Procedural Safeguards – Rights of Parents of Students with Disabilities.

The designated person to contact regarding options for a child experiencing learning difficulties or a referral for evaluation for Special Education services is:

Contact Person:	Donna Palmer					Phone Number:	903-569-2466
DISCIPLINE

Mineola Elementary School adheres to the policies as outlined in the M.I.S.D. Student Code of Conduct. A high standard of acceptable behavior is essential in school. Politeness, cooperation and obedience are expected. In cases of recurring discipline problems, the teacher or the Principal will notify the parents. Violent acts (hitting, kicking, biting, pinching, etc…) will not be tolerated.

Possible consequences are:
· Conference with Student
· Minor Punishment (denial of privileges)
· Lunch Detention
· Isolation – Notify parents for conference
· Conference with Principal
· Corporal Punishment by teacher or Principal
· Wednesday School
· Assignment to SAC (Student Alternative Campus)
· Suspension from school (for severe offense)

Tardiness:  Students are required by law to be in class for the ENTIRE program of instruction. Wednesday School detention will be assigned for every three tardies. Repeated tardiness can also result in charges being filed against the parent. 

Lunch Detention:  Assigned to students for minor discipline problems – unfinished work, failure to do homework, etc. After the third lunch detention, the next offense will result in a Wednesday School detention. 

Wednesday School: There is no bus transportation for Wednesday School students so they must have a ride home at 5:00 PM. Wednesday School is served from 3:15 until 5:00 PM. Misbehavior in Wednesday School will not be tolerated. If a student misbehaves or refuses to do his/her assigned work he/she will be assigned another Wednesday School, ISS or SAC.


STUDENT DRESS CODE

MES adheres to the M.I.S.D. school dress code as outlined by the District Discipline Management Plan. Students in violation of the student dress code will be given an opportunity to call home and request appropriate clothing or select appropriate clothing from the school clothes closet. Students who repeatedly violate the dress code will be subject to disciplinary action.

Examples of inappropriate and unapproved choices of clothing, jewelry, body decorations or hairstyle include, but are not limited to:
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1. [image: ]Hats, caps or bandanas on boys or girls. 
2. Clothing that exposes bare midriffs (i.e. crop tops).
3. [image: ]Exposed body piercing, jewelry or any kind of tattoo.
4. Inappropriate shoes – house shoes – high heels on shoes or boots, high wedges, heelies (shoes with wheels). No flip flops. 
5. Excessive or distracting hair color. No makeup.
6. Inappropriate language or symbols, provocative pictures, advertising of tobacco or narcotics on clothing, jewelry or other exposed body parts.
7. Racially related symbols, emblems, pictures, words or slogans.
8. Symbols, words, or slogans cut into hair that inappropriate, racially related, provocative or other deemed inappropriate by the campus Principal. 
9. Excessively loose clothing that results in sagging.
10. Dark glasses (unless prescribed by a physician).
11. See through, provocative, or excessively tight clothing (i.e. spandex tights, shorts, pants and excessively tight dresses, shirts and skirts). No rips, tears, holes of any kind.
12. Intentionally torn clothing or clothes with rips, tears or holes. 
13. Clothing worn in a manner for which it was not intended (i.e. backward, inside out, off the shoulder, suspenders/straps).
14. Any accessory, symbols, clothing articles, hair style or body marking that could distract or cause undue attention as determined by the campus Principal.
15. Dresses, skirts, all split garments and shorts must extend to within two inches above the knee to maintain dignity while sitting and standing, even when wearing tights underneath.
16. Pants must be worn at the waist of a student. Absolutely NO SAGGING PANTS or SKINNY JEANS.
17. Students must wear appropriate undergarments.
18. Boys are not allowed to wear earrings.
19. Mineola ISD discourages the wearing of expensive jewelry and other apparel and is not responsible for lost or stolen items.
20. Teachers, coaches, and/or sponsors may define appropriate dress for school sponsored trips and extracurricular activities. Students who violate those students may be removed or excluded from the activity for a period determined by the Principal or sponsor and may be subject to other disciplinary actions.
21. Boy’s hair must not extend below the eyebrows in front, the collar of a collared shirt in back and the middle of the ear. NO EXCEPTIONS.

Regarding dress code issues, the Principal will have the final decision on what is and is not appropriate.

TRANSPORTATION OF STUDENTS
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Transportation is provided for students who live two or more miles from the school zone in which they live. Bus transportation is a privilege, not an absolute right. The purpose of operating a transportation system is to transport students to and from school safely. Bus students are considered under the jurisdiction of school authorities from the time they board the bus in the morning until they are discharged from the bus in the afternoon.

The bus driver is in charge of the bus and has the responsibility of maintaining order and proper behavior on the school bus. The driver has the same authority on the bus as the teacher has in the classroom.
Please discuss with your child how he/she is to come home. PLEASE CALL THE TRANSPORATION SUPERVISOR AT 903-569-3903, FOR BUS CHANGES. Only those students assigned to a designated route will be allowed to ride the bus on that route. There will be NO extra riders – friends cannot go home with friends.
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PRIOR TO LOADING

1. Students are to form a single line at the assigned stop and wait in an orderly manner until the bus comes to a complete stop before attempting to enter. DO NOT PUSH.
2. Students are to refrain from any harassment of the public or damage to public or private property at the designated stop.
3. Students will use handrails to help board the bus safely.

WHILE ON THE BUS

1. Students will board and leave the bus in an orderly fashion.
2. Students will move promptly to their assigned seat. Seats may be assigned by the bus driver.
3. Students will remain seated while the bus is moving.
4. Students will not put any part of their body out of the window. They will keep hands, legs, and head inside the bus at all times.
5. Students shall not eat, drink or litter on the bus. No food or drinks will be permitted on the bus.
6. Students will not open bus windows without permission of the driver.
7. Students will assist in keeping the bus safe, clean and sanitary.
8. Students will not mar or damage the bus in any way. Bus riders shall never tamper with the bus or any of its equipment. Students and/or parents will be responsible for paying for damages.
9. Students will keep all objects out of the aisles.
10. Students should help look after the safety of smaller children.
11. Smoking is not permitted on the bus by state law. Any use of tobacco products, alcohol or drugs is prohibited at all times.
12. Students will not throw anything out the windows.
13. Fighting, profanity, vulgarity, loud noises and other aggressive behaviors will not be tolerated.
14. Students will not leave books, lunches or other articles on the bus.
15. In case of emergency, all bus riders will remain in the bus unless directed by the driver otherwise.
16. No balloons on the bus (i.e. birthdays, incentives, etc.)

LEAVING THE BUS

1. The students will remain seated until the bus comes to a complete stop.
2. Students should use handrails when getting off the bus. DO NOT PUSH.
3. All students will move away from the bus immediately upon leaving the bus.
4. If you must cross the street or road after getting off the bus, walk ahead of the bus about 5 steps, look to the driver for a signal to cross, and then walk quickly across the road after looking carefully in both directions.
5. Older students should help look after the safety of smaller children.
6. The driver will not discharge riders at any place other than the regular bus stop.
MISCELLANEOUS

SCHOOL PARTIES
[image: ]
Mineola Elementary School will follow the guidelines of the Texas Public School Nutrition Policy. The three (3) party days allowed by the policy in which food of non-nutritional value will be allowed are:

Halloween Party
Christmas Party
End of School Party

Mineola Elementary School has one party that is of Nutritional Value. It is the Valentine’s Party (Healthy Heart Party).

[image: ]BIRTHDAY CELEBRATIONS

If you wish to acknowledge your child’s birthday, please plan the date with the teacher and time should be during the last 45 minutes of scheduled classes.

SCHOOL TRIP

Students are responsible for conducting themselves according to the Student Code of Conduct on ALL field trips. Students with recurring discipline problems, unsatisfactory grades in citizenship, excessive Notice of Concerns, ISS or SAC will not be permitted to participate in school trips unless they are accompanied by a parent. The Principal will have final discretion on whether or not a student may participate in a school trip.
[image: C:\Users\Rose Family\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\BAOVM4NN\MCj02857800000[1].wmf]
CLOSING OF SCHOOL

Bad weather – In instances where extremely inclement weather conditions require closing schools, official announcement will be made on the local radio station, KMOO FM (99.9) or Channel 7 KLTV.

ITEMS NOT ALLOWED AT SCHOOL

[image: C:\Users\Rose Family\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\88PP597J\MCj04397980000[1].png]Any electronic equipment such as radios, CD players, and cell phones, etc., any sort of trading cards, toys of any kind, inappropriate reading/photo material or anything else deemed inappropriate by the Principal. These items once confiscated will need to be picked up by the student’s parent(s). 
[image: ]
[image: C:\Users\Rose Family\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\ZRZV7AI1\MCj03968520000[1].wmf][image: C:\Users\Rose Family\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\BAOVM4NN\MCj04398370000[1].png]There will be a $15.00 charge for ALL cell phones taken up from a student.




[image: ]STUDENT RECORDS/DIRECTORY

The law specifies that certain general information about Mineola ISD students is considered “directory information” and will be released to anyone who follows procedures for requesting it. That information includes:

· A student’s name, address, telephone number and date and place of birth.
· The student’s photograph, participation in officially recognized activities and sports, and weight and height of members of athletic teams.
· The student’s dates of attendance, grade level, enrollment status, honors and awards received in school, and most recent school previously attended. 
· The student’s e-mail address.

Release of any or all directory information regarding a student may be prevented by the parent of an eligible student. This objection must be made in writing to the Principal within ten days of the child’s first day of instruction for this school year. 

Virtually all information pertaining to student performance, including grades, test results, and disciplinary records, is considered confidential educational records. Release is restricted to:

1. The parents – whether married, separated or divorced – unless parental rights have been legally terminated and if the school is given a copy of the court order terminating these rights. Federal law requires that, as soon as the student becomes eligible, control of the records go to the student. However, the parents may continue to have access to the records if the student is a dependent for tax purposes.
2. District staff members who have what Federal law defines as “legitimate educational interest” in a student’s records. Such persons would include school officials (such as Board members, the Superintendent, and Principals), school staff members (such as teachers, counselors and diagnosticians) or an agent of the District (such as a medical consultant).
3. Various governmental agencies or in response to a subpoena or court order.
4. A school to which a student transfers or in which he/she subsequently enrolls.

Release to any other person or agency – such as prospective employer, or for a scholarship application – will occur only with parental or student permission as appropriate.

The District must comply with a request by a military recruiter or an institution of higher education for students’ names, addresses and telephone listings, unless parents have advised the District not to release their child’s information without prior consent.

The Principal is custodian of all records for currently enrolled students at the assigned school. The Principal is the custodian of all records for students who have withdrawn or graduated.

Records may be inspected by a parent or eligible student during regular school hours. If circumstances effectively prevent inspecting during these hours, the District shall either provide a copy of the requested records or make other arrangements for the parent or student to review the requested records. The records custodian or designee will respond to reasonable requests for explanation and interpretation of the records.

A parent or eligible student may inspect the student’s records and request a correction if the records are considered inaccurate or otherwise in violation of the student’s privacy rights. If the District refuses the request to amend the records, the requestor has the right to request a hearing. If the records are not amended as a result of the hearing, the requestor has 30 school days to exercise the right to place a statement commenting on the information in the student’s record. Although improperly recorded grades may be challenged, contesting a student’s grade in a course is handled through the general complaint process defined by policy FNG.

The address for the Principal’s office is:

1000 West Loop
Mineola TX 75773

[image: ]
TRAFFIC AT THE ELEMENTARY SCHOOL

In order to maintain the flow of traffic, it is suggested that you not arrive to pick up your child from school before 3:00 PM. This allows emergency vehicles, parent volunteers and employees to leave or enter the parking lot if necessary.

Parents who pick up their children after school MUST adhere to the following rules when picking up their children:

· All drivers must enter the car line from the front entrance on Patten Street. The back road between the Middle and Elementary Schools is for bus traffic only.
· Drivers may not cut in line for any reason.
· Drivers may not speed, drive recklessly or otherwise endanger student safety at any time. 
· Younger children should remain inside the cars with their parents at all times.
· All drivers must observe warning cones and follow the direction of the person directing traffic.
· Elementary students may not be picked up from the parking lot behind the high school, or other unsupervised areas, unless a parent walks over to get them.

Parents or drivers who fail to follow the rules of safety, as set forth by the Administration, may be banned from driving on school property.

PARENT COMMUNICATION

The Elementary Campus values communication with parents to provide for the development of students’ academic and social growth. The Parent Advisory Committee (PAC) meets once a month at 8:15 AM to facilitate communication between parents, teachers, and community. All parents are encouraged to attend and participate.




[image: ]
PARENT/TEACHER CONFERENCE

Parents are invited and encouraged to visit the school and participate in a scheduled conference with the teacher concerning their child’s progress. A conference gives parents a chance to get to know the teacher(s), learn about the school and curriculum, and discuss the child’s strengths and weaknesses in various areas. Appointments may be made for the teacher’s conference period during the school day. A note requesting a conference may be sent by the child or arrangements can be made by calling the Principal’s office. Please use only designated times for discussing your child with the teacher.

VISITATION

Parents are welcome to visit. We ask that you come by the school office to sign in and pick up a visitor’s pass. Please be sure to bring in an acceptable form of identification (driver’s license, green card or military card). We believe this to be the best method of assisting you in locating your child, as well as insuring the best protection for every child.

CHANGE OF ADDRESS AND TELEPHONE NUMBER

[image: C:\Users\Rose Family\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\56NR4VOV\MCj04127860000[1].wmf]If there is ever a change in your address or telephone number, please notify the school office immediately in order for us to keep our records current. In the event of a change of address, please provide a copy of Proof of Residence for our files. A Proof of Residence could be a copy of a water bill or electric bill.

USE OF SCHOOL TELEPHONE

There are telephones in the office that are used by students in case of an emergency only. Permission from the Principal, teacher, counselor or secretary must be received before using these business telephones.

MESSAGES TO THE STUDENTS

Only messages of an emergency nature can be relayed to students. The size of the school dictates this requirement. Parents should plan ahead with their children the method by which their child(ren) will return home. For emergency changes in your child’s transportation home, please notify the school before 2:00 PM. 

The school will not be responsible for delivering messages concerning changes of transportation after 2:30 PM.

PARENT NOTIFICATION

As a parent of a student at Mineola Independent School District, you have the right to know the professional qualifications of the classroom teachers who instruct your child, if you request it. Compliance with P.L. 107-110, Section 1111(h)(6)(A)
CAMPUS PARENT INVOLVEMENT POLICY

Acknowledging that parents/guardians are a student’s first teachers and that this continuing support is essential for academic success, Mineola Elementary School is committed in the following parent involvement policy:

· Title I, Part A parents will annually receive information concerning the implementation of the Title I, Part A Program and will be encouraged to offer suggestions for improving/strengthening the program.

· Parents will be given timely information concerning overall student performance standards and expectations (TEKS)

· Parents will be given timely information concerning campus/state assessment instruments, local assessment measures, TELPAS, TAKS, etc. 

· Parents may request information regarding the professional qualifications of their child’s classroom teacher.

· Parents will be offered opportunities for learning how to foster improved academic performance for their children.

· Parent representatives will be involved in the development, review and evaluation of the campus improvement plan.

· Title I, Part A, parents will be involved annually in the review/revision of the School/Parent Compact.

· Title I, Part A, parents will be asked to complete surveys seeking evaluation of the Title I, Part A Program and parent involvement. 


PUBLIC NOTIFICATION OF NON-DISCRIMINATION POLICY

Mineola ISD does not discriminate on the basis o f race, religion, color, national origin, sex or disability in providing education services, activities and programs. Mrs. Mary Lookadoo, Superintendent, has been designated to coordinate compliance with the non-discrimination requirements of the Title VI of the Civil Rights Act of 1964 and Title IX  of the Education Amendments of 1972, as amended. Mrs. Mary Lookadoo has been designated to coordinate compliance with the non-discrimination requirements of Section 504 of the Rehabilitation Act of 1973, as amended.

Mineola ISD will take steps to assure the lack of English language skills will not be a barrier to admission and participation in all educational and vocational programs. 

[image: ]Mineola ISD does not discriminate on the basis of disability by denying access to the benefits of the District services, programs or activities. To request information about the applicability of Title II of the Americans with Disabilities Act (ADA) interested persons should contact Mrs. Mary Lookadoo at 903-569-2448.



SAFE SCHOOL ISSUES

FDD (LOCAL)
The Superintendent or designee shall ensure that the District complies with TEA guidelines for the collection and maintenance of data regarding:
1. Mandatory expellable offenses committed at school or at a school-related or school-sponsored activity, on or off school property [see FOD], and,
2. Any student who becomes a victim of one of the following violent criminal offenses, as defined by the Penal Code, while in or on the grounds of the school the student attends:
a. Attempted murder;
b. Indencency with a child;
c. Aggravated kidnapping; 
d. Assault resulting in bodily injury or aggravated assault; or
e. Sexual assault or aggravated sexual assault.
The parent of a student who becomes a victim of violent criminal offense as described above or who is assigned to a campus identified by TEA as persistently dangerous shall be offered a transfer to a safe public or charter school within the District. 
For each transfer requested, the District shall explore transfer options, as appropriate. Options may include a transfer agreement with another school district. The parent of a student attending a school identified as persistently dangerous shall be provided notification of his or her right to request a transfer. Notification shall occur at least 14 days prior to the start of the school year or, for a student enrolling subsequently, upon the student’s enrollment. The parent must submit to the Superintendent or designee an application for transfer. The Superintendent or designee shall complete the transfer prior to the beginning of the school year, if applicable, or within 14 calendar days of the request for a subsequently enrolling student. Any transfer arranged for a student from a campus identified by TEA as persistently dangerous shall be renewed so long as the campus from which the student transferred retains that designation. The District shall maintain, in accordance with the District’s record retention schedule, documentation of notification to parents of the transfer option, transfer applications submitted and action taken.

DATE ISSUED 8/16/2005
UPDATE 76
FDD (LOCAL)-A
ADOPTED:

Within 14 calendar days after a violent criminal offense described above occurs in or on the grounds of the school the student attends, the District shall notify the parent of a student who is a victim of the offense of the parent’s right to request a transfer. The parent must submit to the Superintendent or designee an application for transfer. The Superintendent or designee shall approve or disapprove the request within 14 calendar days of its submission. Any transfer arranged for a student who was a victim of a violent crime as described above shall be renewed so long as the threat to the student exists at the campus to which the student would typically be assigned. For each offense, the District shall maintain for at least five years documentation of the nature and date of the offense, notification to the parent of the transfer option, transfer applications submitted, action taken, and other relevant information regarding the offense. In circumstances described by Education Code 25.0341, a parent of a student who has been the victim of a sexual assault, regardless of whether the offense occurred on or off school property, may request a transfer of the parent’s child or the student assailant from the same campus.
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